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2009-2010 BTEST Summer Student Employment Program
Job Description

Position Tide: ([VWUNITY LoCRELCTINS FEDGRAMS ALE/STANT
DepartmentEntity: KAINAL Lonpmun (14 _LRERE, CTIONS SOC -

Position Term. l&f Weacks

Rate of Pay: $__Q°_§3/Hour
Deadline to Apply: [ N¥%Y "fﬁ/ 09

General Description:
ALalst Lommupndrry CorRRECTIONS STAFF L1177

VARIOWS PROGRAMS Suct! As FINE OFTIOA, CoulT WK,
CRIME PREVENTION -

—r

Major Duties and Responsibilities:
- QLS IST ADMUN- PERSDNNEC WITH DFENING AND CLOs/nNG
FiLes Foe PRD BATION, FINE OFTION
- ASSIST LDURT WDRIKERS WITH INTAKES, AFFEAINCES AND
CLIENT REQUESTS. ‘
~ ALSIST Crime FREVENTION (DORYNVAMR WiTH Suniia G
~ CieNTEAL ADMIN - JRELEATION . ANY OTHER DUTiEs. AS ASSIGNED
Necessary Knowledge, Abilities and Skilis: o SIS
- GO0 CommuntGIron SKILLS
- Goan WRITING SKIUG.
“ABILITY TS WK (N A TERM EN VIRINMENVT.

- GO 0REAN( ZATIONH, SKILLs

Necessary Training and Experience:



